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Guidelines for completing Syringe Driver/”Just in Case” Prescription Record and Administration/Stock Balance Sheet in the Community.
Syringe Driver/`Just in Case’ (prn) prescription sheets to be completed by Prescriber
· Complete patient details, date, time, dose, signature and designation.
· PRN dose to be adjusted by Prescriber in line with changes to syringe driver/oral/patch medication.
Administration/Stock Balance Sheet to be filled in by trained nurse 

· 1 sheet per drug per strength

e.g. Diamorphine 10mg ampoules on one sheet

      
       Diamorphine 30mg ampoules on one sheet etc.
· This one sheet will cover stock balance for Syringe Driver and ‘Just in Case’ box drugs.
· Complete patient details, drug and strength.
· Each time new stock is received complete the following:-
New stock supplier, where drug has come from i.e. name of pharmacy/hospital, date, time, number of drugs in box, drug and strength.  Then add to stock balance and sign.

· When using drug for either Syringe Driver or ‘Just in Case’ (prn) dose complete the following:-
Date, time, number in box (which should tally with stock balance).  Drug, strength, amount given e.g. 5mg, route, batch number, expiry date, drug destroyed if appropriate, stock balance (New Balance) and signature.
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